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Port Arthur Independent School District- “Aiming for Excellence”

Department of Curriculum and Instruction


`Draft of District-wide General Guidelines for Journaling Across the Curriculum
ELAR, Math, Science, Social Studies, & Fine Arts
Primary Journals (PK- 2nd)
· PK-1st graders’ journals (especially early in the school year) will contain more pictures and one or two word entries. Teachers may also record entries (key concepts/illustrations) in a chart tablet to make a “class” journal. The primary teacher’s modeling will help young learners to better understand why it’s important to write what we need to remember. A minimum of one journal entry per week is required at PK-1st. Second graders should keep individual journals. As students progress, journal entries will become more formal. Second graders should exit the grade level with knowledge of third grade format.
· PK-2nd grade teachers should work with their principals, grade level chairs, instructional coaches and curriculum supervisors to determine a developmentally appropriate process and format for PK-2nd grade journaling at their school. 
Elementary Journals (3-5) / Secondary Journals ( 6-12)
· Students in grades 3-12 will maintain formal journals in core areas, beginning the first week of school. A table of contents must be included in the front of the journal and journals will follow the attached format. The attached two-page format will be used so that students may easily see their entire entry or lesson at a glance. Students are expected to journal daily. Please be reminded, though, that with certain lessons a full or complete entry may occur over the course of a few days. At least one student product per week is required.
· Since reading/writing are to complement each other, only 1 journal for ELAR is required, appropriate for the lesson taught. Students may find the attached journal format particularly useful for recording grammar lessons. In Social Studies, each student will maintain an Interactive Notebook (Book of Knowledge). Social Studies instructors should ensure that students’ journal cover is a “Me Page” or an expression of the student and that the Unit Page is included, outlining what will be covered during the grading period. 3rd- 12th grade instructors should work with their principals, department leaders, instructional coaches, and curriculum supervisors to regularly review the journaling process and students’ entries to ensure that the students are recording the information they need to retain. 
Monitoring of Journals
· Each principal shall form a campus-based journal review team, ensuring that various content areas and grade levels are represented. The journal review team, led by the principal and instructional coach shall review students’ journals at the end of each grading period. The team’s findings will be used to determine additional staff development needs and necessary instructional adjustments. The principal’s documentation of on-going campus-based journal reviews and follow-up activities will be examined during each District Quality Assurance Visit.
To assist each school with progress monitoring, a Journal Rubric is attached. 
· Remember, a well-maintained journal clearly shows the concepts/skills addressed during the grading period. Journaling handouts for every subject area are available on our district’s website. Campus administration and Instructors should refer to online journaling handouts for specific guidelines and continue to work with Curriculum Supervisors to ensure full implementation. This page is only an overview. Journaling handouts for Fine Arts are being developed in partnership with our Fine Arts Director. 
We are extremely proud of the work that PAISD instructors do daily and their on-going efforts to ensure that PAISD students acquire note-taking skills, in preparation for college and the world of work. 

This two-page document is only an overview. Journaling handouts for each subject area are available online.
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