First Week of School Monitoring Form
Name of School ________________________________ Monitor _______________________

Directions: Respond to each expectation with a Yes or No. 

	Expectation
	Mon
	Tue
	Wed
	Thur
	Fri
	Overall

	1. There is an orderly and organized student arrival routine with faculty and staff on duty.  
	
	
	
	
	
	

	2. Students are in classes within the first 20 minutes after school officially begins. 
	
	
	
	
	
	

	3. Teachers have student rolls. 
	
	
	
	
	
	

	4. Teachers are calling attendance and posting to ITCCS. 
	
	
	
	
	
	

	5. There is an orderly and organized student registration process for new students.  
	
	
	
	
	
	

	6. Teachers classrooms have been prepared.
	
	
	
	
	
	

	7. Teachers have greetings and a teacher schedule posted for students to see as they enter. 
	
	
	
	
	
	

	8. Students were issued the Student Handbook, Student Code of Conduct, and other homeroom materials on the first day of school as directed. 
	
	
	
	
	
	

	9. Students were issued textbooks on the first day of school as directed. 
	
	
	
	
	
	

	10. There was evidence the master schedule was properly completed. 
	
	
	
	
	
	

	11. There was evidence that student schedules reflected being assigned to the appropriate classes.  
	
	
	
	
	
	

	12. Teachers distributed syllabi as directed. 
	
	
	
	
	
	

	13. Teachers had prepared appropriate lessons plans.  
	
	
	
	
	
	

	14. Teachers engaged students in appropriate instructional activities from bell to bell. 
	
	
	
	
	
	

	15. The school had a procedure for determining and reporting student attendance (Warm Body Count) to MIS. 
	
	
	
	
	
	

	16. Students are in compliance with the Dress for Success Standards.
	
	
	
	
	
	

	17. Student assemblies are held to discuss expectations, safety, the purpose of school, attendance, dress expectations, etc. 
	
	
	
	
	
	

	18. There is obvious parent involvement on the campus. 
	
	
	
	
	
	

	19. There is evidence of a positive school climate and environment. 
	
	
	
	
	
	

	20. There is evidence of teamwork and efficiency among the faculty and staff. 
	
	
	
	
	
	

	21. There is an orderly and organized student lunch routine with appropriate faculty and staff on duty. 
	
	
	
	
	
	

	22. There is an orderly and organized student dismissal routine with faculty and staff on duty.  
	
	
	
	
	
	


