PAISD

End of the Year LPAC Reports
To be completed and placed in Student’s Permanent Red Folder

1.   LPAC End-of-Year Review

Complete one for every student. Fill in as much information as possible.

Test scores should be obtained through counselors’ office / cum folder.

2.   Exit Letter / Form
 (See new criteria)
*Parent signature required. File in red folder, write Exit on the outside of red folder with exit date and send a copy to Bilingual Dept.


3.   Progress Report to Parent

       Keep copy of sent progress report 
4.   Monitor Two Year follow Up for Exited Students
Complete a form for every Student that has exited. Exit students should be monitored for two years.

5.    Denial Student Monitoring Form
Complete a form for every LEP denial student. Send a copy to Bilingual Dept. 

File in red folder or Permanent folder for denials without red folder.

6.   Cumulative folder Checklist 
Every student should have an updated checklist. If there was a parental denial, assure that you check the appropriate box and attach a copy of the denial to the back of the checklist. Include a copy of all denials in your LPAC report and send copies to Dr. Garza. Please write Denial along with the date of denial on the outside of the red folder.
7. Procedures for filing documentation in red Folder
a. File all reports for the year in the following order:

1. End-Of-Year Review

2. TAKS Assessment Report with supporting documentation


3. Evidence of Inadequate Foundation


4. Instructional Intervention


5. Documentation of Insufficient Progress
6. Notification of Program Exit

7. Any Oral Test or Language Proficiency test administered

8. Assure that LEP Cum Card is updated

b. Assure that you give the proper information to your ITCC data entry person for the end of the year. (Contact MIS for Procedures on how to code)
1. Enter Exit Date for those who meet the exit criteria. Code as Monitor.
2. Change classification on all fifth graders (who are remaining and are  

    being promoted to sixth grade) in the program from Bilingual code to

    ESL code. 

3. Enter and code denials.
8. **Contents to be included in the End of Year LPAC Report 
a. List of First, Second and Third year Immigrants who took LAT Math, Reading 

     and 
Science.                           
b. List of Denials for the Year (Please ensure that STUDENT IDs are included)
c. Roster of Students continuing in Bilingual / ESL
d. List of exited students

e. LPAC minutes with signatures

++Upon creating a list with students names for a report, always include the  student’s full name, student identification number and grade level.

**Note: It is very important that all the above mentioned information be included in the final LPAC report of the year. I need this by May 29, 2008. If I do not receive it I will contact your principal. TEA will be conducting Desk Audits this summer and the Department of MIS will need this information from me during the summer.
Bilingual Dept.

LPAC Training May 8, 2008


