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Important Information (Existing Users) 

The TEXASESC system is one complete system. Depending on your individual licenses or the licenses 
provided by a service center and/or district your will have only one account. If and when you move from 
one district to another you should keep your account. When you move your data stays with you based 
on your account. This includes: Professional Development Workshop history, Lesson Plans, Personal 
Curriculum Resources and /or Email. When changing districts, licenses keys provided by your original 
district will be revoked. However, your data will remain intact. If the new district provides licenses your 
access will be restored and your data stays the same. If you elect to purchase licenses, individually, you 
may do so and regain access. Currently individual licenses are only available for TCEPT Lesson Planning.   
 
Not only can you change districts but you can *change your email as well. It is important that you keep 
this very important information so you do not lose any data! 
 
 
(*) If email is provided by Region 5, through an agreement with the Region 5 service center, you may not 
change your email address. If you move from a district with email to one without TEXASESC email 
services your mailbox will remain but you will no longer receive email.  
 

Follow these Instructions 

 

 

The Green means to “Click Here” 

 

The Red means you must fill in a “Required Field” 

 

The grey means the field is “Optional” 

 
The note means you may see a “Warning” 
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Registration (New User) 

 

 
1. Click “Register” 
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My Info (Name and Email Address) 

 
 

1. Enter your “First Name” 
2. Enter your “Last Name” 
3. Enter your district “Email Address” 
4. Enter the same email address again to “Confirm” 
5. Click “Continue” 

 

 
If your email address is detected to already be in the system you will receive a red error 
message. If this happens you already have an account and may need to retrieve your user 
information or password from the homepage.  
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My Info (Choose a User ID) 

 
 

1. Enter a (one-word) “User ID” like your nickname 
2. Enter a 5-20 character “Password” anything goes 
3. Type the same password again to “Confirm” 
4. Click “Continue” 

 

 
If the User ID you try is already taken, try something different. You can add numbers or symbols 
like an underscore, tilde, or period.  
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My Info (Security Question) 

 
 

1. Choose a “Security Question” for us to ask, if needed 
2. Type in your “Answer” that you can remember if we ask  
3. Click “Continue” 
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My Info (Associate District) 

 

 
1. Choose your “Region” you can click the map too! 
2. Choose your place of work “District” 

3. Type your home “Campus Name” this is optional 

4. Click “Login Now”  
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Login (with User Name and Password) 

 
 

1. Enter the “User Name” the user id you created earlier 
2. Type the same “Password” that you confirmed earlier 

3. Click “OK”  
 



P a g e  | 9 

    

 

 

 

My Info (Manage Page) 

 
 

1. Click “Add License Key”  
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Add a License Key 

 
 

1. Enter your “License Key”  

2. Click “Continue”  
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Key Added Successfully 

 
 

1. Click “Take me back to the launch page”  
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DONE!! 

 
 

 

 
Click Email for Region 5 Email.  

 
Click TCEPT to access the Texas Comprehensive Educator Planning Tool.  

 
Click CLC to access the CLC main page.  

 
Click Workshops to browse Workshops and Professional development in your area.  

  
  
 


