



PORT ARTHUR

INDEPENDENT SCHOOL DISTRICT

REQUEST
FOR
QUALIFICATIONS 

Architectural & Engineering Services

for

2007 Bond Program

PORT ARTHUR INDEPENDENT SCHOOL DISTRICT

The PORT ARTHUR INDEPENDENT SCHOOL DISTRICT is seeking qualified firms to provide architectural and engineering services for projects funded by the November 6, 2007 bond referendum. The District invites interested parties to submit statements of qualifications for this work.  Complete contract information will be available at the office of Joe Escobedo, Purchasing Director, at the Port Arthur Administration Building.
The District will review all complete submittals received by the deadline. At its discretion, the District will then compose a short list of candidate firms for interviews based on the results of the submittal review process. The selection process will be based on a review of the firm’s qualifications, completed projects, client references and (if necessary) the interview process. Fee negotiations will occur with the most qualified firm selected by the selection committee as a final step in the selection process. 

Submission

Address eleven (11) copies of your qualifications package to:

Port Arthur Independent School District

Mr. Joe Escobedo, Purchasing Director
733 5th Street

Port Arthur, TX  77640
TEL:  409-989-6264
Deadline

Questions must be submitted electronically to
jescobedo@paisd.org
on / before
Thursday, January 3, 2008
Deadline for receipt of submissions is

2:00 PM

Monday, January 7, 2008
(Tentative date for approval is January 24, 2008)
PORT ARTHUR INDEPENDENT SCHOOL DISTRICT

Submission Requirements

Submission Format: 

Submissions must be complete and organized in the following manner:


Provide eleven (11) hard copies of your submission.


Incomplete submissions will be disqualified.


Provide submission in a standard letter-size 3-ring binder (approximately 10” X 11-1/2” X 1-1/2” deep – or smaller).


If you are submitting as a joint venture, provide separate project lists clearly indicating the name of the firm that completed each project being referenced and the specific role that firm played in the project.

Front of Binder:

· RFQ Submission Form (see end of this RFQ)

· Letter of Interest (2 pages maximum)

Tab #1:  Firm Profile


Data (name, address, number of offices, year business was established)


Contact name and title


Personnel (List total number of staff employed in local office:  architects, intern architects, construction inspectors, specification writers, administration and clerical staff)


Brief history of firm


Volume of school district work (for last five years)


Professional liability insurance (Limits, Deductible, Claims to Date)


CAD capabilities (# of CAD computers, software, support staff)

Tab #2:  Experience 


Overview of educational work experience of firm


List of public school district (and other education entity) clients, including PAISD if applicable


Profiles of significant education projects. Please include the following information: project name, client name, contact name/title, telephone number, project start and finish dates, final project construction cost, contractor (please limit 10 projects).

Describe experience with various project delivery methods your firm has employed


List awards and recognitions for firm’s projects

PORT ARTHUR INDEPENDENT SCHOOL DISTRICT

Tab #3:  Personnel, Process 


List of Key Personnel & Responsibility with specific emphasis on personnel who will be responsible for Port Arthur Independent School District projects

Résumés


Work Process, Schedule


Firm’s Approach to Contract Documents, Bidding, Construction Administration


Firm’s Approach to Quality Assurance

Tab #4:  References (Name, organization, telephone, fax, & e-mail – if available)

Provide five client references.

Provide five contractor references.
Tab #5:  Supplemental Information


You may submit other relevant information to help emphasize your firm’s qualifications for this work.

**  END OF SUBMISSION REQUIREMENTS  **

PORT ARTHUR INDEPENDENT SCHOOL DISTRICT

RFQ SUBMISSION FORM
Name of Firm:  ________________________________________________________

Contact Name/Title:  ____________________________________________________

Phone:  ______________________________________________________________

Email:  _______________________________________________________________

Date:  ________________________________________________________________

Check the area(s) of expertise provided (in-house) by the firm submitting this RFQ.  Do not check services provided by consultants.

(
Architectural Design 

(
Civil Engineering 

(
Environmental Consultants/Engineering 

(
Electrical Engineering 

(
Geotechnical Engineering 

(
Landscape Architecture 

(
Material Testing

(
MEP Engineering
(
Roof Consulting

(
Structural Engineering

(
Surveying
(
Traffic Engineering

· Water & Air Balance
· Other ___________________________________________

· Other ___________________________________________

· Other ___________________________________________

	(
	REQUIRED DOCUMENTS
	PLACEMENT

	
	1.  RFQ Submission Form
	Insert front of binder

	
	2.  Conflict of Interest Questionnaire
	Insert Tab 3

	
	3.  Conflict of Interest Disclosure
	Insert Tab 3

	
	4.  Felony Conviction Notification
	Insert Tab 3

	
	5.  Certificate of Residency
	Insert Tab 3 

	
	6.  HUB or Minority Owned Business Certification
	Insert Tab 3 (if applicable)


PORT ARTHUR ISD– Purchasing Department
Notice to Vendors:
Conflict of Interest Questionnaire Required by Chapter 176 of the Texas Local Government Code
Effective January 1, 2006, any person or entity who contracts or seeks to contract with PAISD for the sale or purchase of property, goods, or services as well as agents of such persons, (hereafter referred to as Vendors) are required to file a Conflict of Interest Questionnaire with the District.  Each covered person or entity who seeks to or who contracts with PAISD is responsible for complying with any applicable disclosure requirements. 
The Conflict of Interest Questionnaire must be filed:

·
No later than the seventh business day after the date that the Vendor begins contract discussions or negotiations with the government entity, or submits to the entity an application, response to a request for proposal or bid, correspondence, or other writing related to a potential agreement with the entity.

·
The Vendor also shall file an updated questionnaire no later than September 1 of each year in which a covered transaction is pending, and the seventh business day after the date of an event that would make a statement in the questionnaire incomplete or inaccurate.

Note:  A Vendor is not required to file an updated questionnaire if the person had filed an updated statement on or after June 1, but before September 1 of the year.

The Conflict of Interest Questionnaire may be downloaded from the Texas Ethics Commission’s website at http://www.ethics.state.tx.us/whatsnew/conflict_forms.htm. 

Completed forms should be sent to:



Port Arthur Independent School District



Att’n:  Purchasing Department



P. O. Box 1388


Port Arthur, Texas 77641-8888
The Local Government Officers of the Port Arthur Independent School District are:

Board of Trustees:
Willie Mae Elmore, President
Lloyd Marie Johnson, Vice President
Kenneth Marks, Secretary
Dr. Mattie Londow
Terry Doyle
Gregory Flores
Theodore Victor Jr.
Superintendent:
Johnny E. Brown, Ph.D. 
______________________________________________________________________________

CONFLICT OF INTEREST QUESTIONNAIRE

For vendor or other persons doing business with local government
FORM CIQ
______________________________________________________________________________


[image: image1]                                                                                                                                          


______________________________________________________________________________

1.
Name of person doing business with local governmental entity.  (Name of Company)
______________________________________________________________________________

2.
Check this box if you are filing an update to a previously filed questionnaire.      


(The law requires that you file an updated completed questionnaire with the appropriate filing authority not later than September 1 of the year for which an activity described in Section 176.006(a). Local Government Code, is pending and not later than the 7th business day after the date the originally filed questionnaire becomes incomplete or inaccurate.)
______________________________________________________________________________

3.
Describe each affiliation or business relationship with an employee or contractor of the local governmental entity who makes recommendations to a local government officer of the local governmental entity with respect to expenditure of money.
______________________________________________________________________________

4.
Describe each affiliation or business relationship with a person who is a local government officer and who appoints or employs a local government officer of the local governmental entity that is the subject of this questionnaire.
______________________________________________________________________________

CONFLICT OF INTEREST QUESTIONNAIRE

For vendor or other persons doing business with local government
FORM CIQ

Page 2

______________________________________________________________________________

5.
Name of local government officer with whom filer has affiliation or business relationship. (Complete this section only if the answer to A, B, or C is YES.)


This section, item 5 including subparts A, B, C & D, must be completed for each officer with whom the filer has affiliation or business relationship. Attach additional pages to this Form CIQ as necessary.


A.
Is the local government officer named in this section receiving or likely to receive taxable income from the filer of the questionnaire?


YES    
[image: image2]       NO    

B.
Is the filer of the questionnaire receiving or likely to receive taxable income from or at the direction of the local government officer names in this section AND the taxable income is not from the local governmental entity?


YES    
[image: image3]       NO    

C.
Is the filer of this questionnaire affiliated with a corporation or other business entity that the local government officer serves as an officer or director, or holds an ownership of 10 percent or more?


YES   
NO 
D.
Describe each affiliation or business relationship.
______________________________________________________________________________

6.
Describe any other affiliation or business relationship that might cause a conflict of interest.

______________________________________________________________________________

7.


______________________________________________________
_________________________


Signature of person doing business with the governmental entity
Date

THIS FORM MUST BE RETURNED WITH YOUR RFQ

PORT ARTHUR INDEPENDENT SCHOOL DISTRICT

CONFLICT OF INTEREST DISCLOSURE

The following is issued in accordance with State Law. Failure to make disclosure shall be grounds for termination of any contract entered into with said vendor or bidder.


1.  
The undersigned states that he/she nor the company listed herein has ever had or does have a 
business relationship with a Board member, member of the Administration or a member of the staff of Port Arthur Independent School District regardless of the nature or amount.


Signed: ________________________  Printed Name: _________________________


OR


2.  The undersigned states that he/she and/or the company listed herein has had or does have a 
business relationship with a member of the Board, Administration or Staff of Port Arthur Independent School District regardless of the nature or amount.


Signed: ________________________  Printed Name:_________________________
3.
If you answered YES to (2) above, has that relationship been disclosed in writing as required by Board Policies BBFA (LEGAL)?
   Yes      No

THIS FORM MUST BE RETURNED WITH YOUR RFQ
FELONY CONVICTION NOTICE
______________________________________________________________________________

State of Texas Legislative Senate Bill No. 1, Section 44.034, Notification of Criminal History, Subsection (a), states “a person or business entity that enters into a contract with a school district must give advance notice to the district if the person or an owner or operator of the business entity has been convicted of a felony. The notice must include a general description of the conduct resulting in the conviction of a felony.”

Subsection (b) states “a school district may terminate a contract with a person or business entity if the district determines that the person or business entity failed to give notice as required by Subsection (a) or misrepresented the conduct resulting in the conviction. The district must compensate the person or business entity for services performed before the termination of the contract.”

This Notice is Not Required of a Publicly-Held Corporation

______________________________________________________________________________

I, the undersigned agent for the firm named below, certify that the information concerning notification of

felony conviction has been reviewed by me and the following information furnished is true to the best of my knowledge.

Vendor’s Name:  ______________________________________________________________________

Authorized Company Official’s Name (Printed)

_____________________________________________________________________________________

A.
My firm is a publicly-held corporation, therefore this reporting requirement is not applicable.


Signature of Company Official:


______________________________________________________________________________
B.
My firm is not owned nor operated by anyone who has been convicted of a felony.


Signature of Company Official:


______________________________________________________________________________
C.
My firm is owned or operated by the following individual(s) who has/have been convicted of a felony:


Name of Felon(s):


______________________________________________________________________________

Details of Conviction(s):


______________________________________________________________________________

Signature of Company Official:


______________________________________________________________________________
THIS FORM MUST BE RETURNED WITH YOUR RFQ
FAILURE TO COMPLETE THE FOLLOWING INFORMATION WILL RESULT IN

RFQ DISQUALIFICATION

As defined by Texas House Bill 620, a “nonresident responder” means a responder whose principal place of business is not in Texas, but excludes contractor whose ultimate parent company or majority owner has its principal place of business in Texas.

I certify that my company is a “resident responder”:
Signature:_____________________________________________ Date: ___________________

If you qualify as a “nonresident responder”, you must furnish the following information:
What is your resident state? (The state your principal place of business is located.)

_______________________________ ________________________ _________________



City



 State 



Zip Code

_______________________________________ ______________________________________


Company Name





Address
(a)
Does your “residence state” require responders whose principal place of business is in Texas to underbid responders whose residence state is the same as yours by a prescribed amount or percentage to receive comparable contract? “Residence state” means the state in which the principal place of business is located. YES ______ NO ______
(b)
If YES, what is the amount or percentage? _________________ or ________________% I certify that the above information is correct.
_____________________________________ ________________________________________



Typed Name





Position
_______________________________________



Signature
THIS FORM MUST BE RETURNED WITH YOUR RFQ

 PORT ARTHUR INDEPENDENT SCHOOL DISTRICT

HUB or Minority-Owned Business

1.
Is your company owned (51% or more) by an individual or individuals designated as minority, woman-owned?  ____ yes
____ no.

2.
If you answered yes to question number (1), please provide a copy of any certification for which you applied and have been approved.




Signature of Authorized Company Representative




Print Name




Title





Date

THIS FORM MUST BE RETURNED WITH YOUR RFQ

MINORITY VENDOR INFORMATION
PAISD intends that its consultants, contractors, subcontractors and vendors shall not discriminate on the basis of race, color, religion, national origin, or sex in the award and performance of contracts and subcontracts.  Further, PAISD desires to remove barriers for minority and women-owned business enterprises to compete for contracts, subcontracts and goods and services awarded by PAISD.  

PAISD intends to establish and comply with a Local/Small/MWBE Participation Plan.  This plan is currently being developed and will be available for distribution when approved by PAISD.  The purpose and intent of the plan is to provide business opportunities for qualified firms throughout the duration of the PAISD Capital Improvement Program.  In order for the Respondent’s Qualifications to be considered, they must indicate their intent to comply with the District’s Local/Small/MWBE Participation Plan.  Consideration of proposals will include credit for involvement of local and minority/women vendors.  Pending development of the district’s plan, respondents must demonstrate their willingness and ability to address the district’s expectation of utilization of local and minority/women businesses.
This questionnaire is being filed in accordance with chapter 176 of the Local	


Government Code by a person doing business with the government entity.	


Received:  _______________________________________





By law this questionnaire must be filed with the records administrator of the


Local government not later than the 7th business day after the date the person


Becomes aware of facts that require the statement to be filed. See Section


176.006, Local Government Code.





A person commits an offense if the person violates Section 176.006, Local


Government Code. An offense under this section is a Class C misdemeanor.





OFFICE USE ONLY
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